




Report Submission Procedure

The MEng report should be submitted to and approved by the supervisor (i.e., the first reader), the second reader, and
the Associate Chair (Graduate)/MEng Faculty Advisor.
The following steps should be followed to submit the MEng report for approval:

1. The student finishes the report and submits it to their supervisor for approval. The supervisor may require changes

to the report content and/or presentation. Thus, it may be returned to the student for changes and the student
will resubmit it to the supervisor. Approval of the report by the supervisor may be an iterative process.

Ϯ͘ The supervisor finds a second reader who:

➢ Is, as far as possible, at arm’s length with respect to the project

➢ Has expertise in the field

➢ Holds a doctoral degree, and

➢ Has an engineering background, as appropriate, to ensure that the quality of the report meets 
engineering professional standards (quality, technically sound, style, format)

ϯ͘ Once the report has been approved by both readers, the student must submit the approved version of the report 
(in PDF format) and the fully signed ECE 910 completion form to the MEng Graduate Program Advisor.

4. The MEng Graduate Program Advisor will then send the report to the Associate Chair (Graduate)/MEng Faculty

Advisor for review and approval. The Associate Chair/MEng Faculty Advisor may require changes to the report
content and/or presentation. If so, the student will receive an email from the ECE Department with the 
requested changes and the student will need to resubmit the report to the MEng Graduate Program Advisor.

5. Once the report is approved by the Associate Chair (Graduate)/MEng Faculty Advisor, the MEng Graduate Program

Advisor will change your grade for the capstone project course (ECE 910 B) to “CR.” If all of your program
requirements are complete (coursework, capstone project, INT D 710, IDP/PD), then the Graduate Program
Advisor will also prepare your program completion form for submission to FGSR. Once the form is submitted to
FGSR, you may apply for graduation (there are deadlines for applying to Fall/Spring graduation each year, so
please double check these). You must apply for graduation, regardless of whether you plan to attend convocation
or not. NOTE: if the program completion form is submitted prior to the registration deadline of the current term,
you will not be charged fees for that or subsequent terms.

MEng Capstone Project Course Completion Deadlines

As detailed above, in order to complete the MEng report and obtain credit for the MEng capstone project course (ECE

910), the MEng report must be submitted and approved by both readers and the Associate Chair (Graduate)/MEng

Faculty Advisor. Submission and approval of the MEng report and posting of the grade for the MEng capstone project

course (ECE 910) must be completed by the last day of classes of the term in which the student has enrolled in ECE 910.

In the event that the student is not able to complete the report by the end of the term, a 1 month (30 day) extension will

be provided, but you must let the MEng Graduate Program Advisor know if you require the extension. Any further

extensions must be requested by the supervisor and will be subject to the approval of the Graduate Associate

(Chair)/MEng Faculty Advisor. If the student fails to have their report submitted and approved by the deadlines given,



then they must be re-registered in ECE 910 to complete the MEng capstone project.

NOTE: There is no specific processing time for reviewing and approving MEng reports – the processing time will vary
depending on the supervisor’s and the Associate Chair (Graduate)/MEng Faculty Advisor’s availability and workloads and
the nature of the report. MEng students must submit their first full draft of their report to the project supervisor at least
3 weeks prior to the last day of classes for initial feedback to receive feedback no later than 1 week prior to the final
submission deadline.

Appendix A: Format of ECE 910 Final Report

Title page (do not give the title page a page number)

Preface material (number pages consecutively in lower case Roman numerals e.g. i, ii, iii...):

Abstract or Executive Summary

Table of Contents

List of Figures (include page numbers locating each figure; do not include citations for the

figures) List of Tables (include page numbers locating each table; do not include citations

for the tables) List of Symbols (if necessary)

Report text (number pages consecutively in Arabic numerals e.g. 1, 2, 3...):

1.0 Introduction i.e. use a numbering system to structure your report

2.0 for the body of the text

2.1

2.2.1 examples for numbering subsections


